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OFFICE OF STUDENT AFFAIRS
Application Form for Campus Inclusion Activities (CIA) Programme 
for Students with Special Educational Needs (SSEN)
Introduction
The Campus Inclusion Activities (CIA) Programme is set up by a one-off grant from the University Grants Committee. It starts in September 2015 and lasts for 2 years. This Programme is to recognize extra-curricular activities which include and engage students with special educational needs (SSEN); it also promotes the awareness among the University community on campus inclusion for SSEN. CIA are initiated and organized by student bodies. Activities registered in the Programme will be promoted to the respective SSEN via the Unit for SSEN. Organizers of the CIA may apply for financial subsidies with the Office of Student Affairs (SA).
SECTION A: Registration for CIA Programme for SSEN 

	
	Programme Brief

	1.1
	Type of the Programme
	___________________________________________________________________________
___________________________________________________________________________



	1.2
	Name of the Programme:
	In English:

In Chinese:



	1.3
	Name of Organizer(s):
	In English:

In Chinese:



	1.4
	Objective of the Programme
	___________________________________________________________________________
___________________________________________________________________________

	1.5
	Date of the Programme:
	From:

To:



	1.6
	Number of Target HKBU Student Participants
	

	1.7
	Expected Learning Outcome(s) for Student Participants

(Please choose at least 1)
	Learning outcomes

Examples of elements of skills/knowledge/experience 
to be acquired/attained

Citizenship

- to train students to be responsible citizens with an international outlook

- to provide students with experience in global engagement

- to develop students with a sense of ethics and civility

Knowledge

- to attain up-to-date/in-depth knowledge

- to achieve a broad range of cultural & general knowledge

Learning

- to develop students into independent & life-long learners

- to develop students with an open mind and an inquiring spirit

Skills

- to train students on information literacy & IT skills

- to develop students’ numerical and problem-solving skills

Creativity

- to develop students’ critical thinking and creativity

Communication

- to enhance students’ language skills (English, Chinese and Putonghua)

- to develop students’ ability in articulating ideas clearly and coherently

Teamwork

· to train students to be able to serve, lead and/or work in a team



	1.8
	Category(s) of Special Educational Needs that could be accommodated (Please choose at least 1)*
	Attention Deficit/Hyperactivity Disorder 專注力不足/過度活躍症
Autism Spectrum Disorder 自閉症譜系障礙
Developmental Coordination Disorder 發展協調障礙
Hearing Impairment 聽覺障礙
Mental Illnesses 精神病
Physical Disabilities 肢體傷殘
Specific Learning Disabilities 特殊學習障礙
Speech and Language Impairment 言語障礙
Visual Impairment 視覺障礙


	Please submit the completed application form together with the activity proposal to the Office of Student Affairs by email (sacla@hkbu.edu.hk ) or in person (WLB401B, Shaw Campus, during office hours) at least 6 weeks prior to the start of the activity.


Examples of Activities Eligible for the Registration
1. Film appreciation activities which provide sign language on the bottom left corner of the screen to accommodate the special needs of students with hearing impairment
2. Running courses with guide runners for students with visual impairment
Recognition
Registered CIA have to include the wordings “Campus Inclusion Activities registered.”or
“此活動已註冊為校園共融活動” in all promotional and publication materials.

 SECTION B: Application for Financial Subsidies (Optional) 
If you do not apply for the financial subsidies, please skip this section and compete section c on next page.
Guidelines of Subsidies Application
Activities registered as CIA (which target for students enrolled in UGC-funded programs) are eligible to apply for the financial subsidies with the SA according to the below guidelines:

Deadlines for Application
At least 6 weeks prior to the start of the activity
Funding Rules

1. 70% of the promotion and production costs, with a maximum of $1,000 per application

2. For CIA which fall into any of the subsidy categories in the Ear-marked Student Activities Fund or the Service-learning Student Activities Fund, the maximum amount of subsidy from this Programme shall not exceed the maximum amount of subsidy as stipulated in the funding guidelines of those 2 funds. For example, the maximum amount of the subsidy in this Programme towards CIA recognized academic weeks shall not exceed $500.

 (The funding guidelines of Ear-marked Student Activities Fund and Service-learning Student Activities Fund can be viewed via:

http://sa.hkbu.edu.hk/home/campus-life-support/support-to-student-organizations/awards-subsidies-and -loans-for-student-activities/.)

3. CIA which apply for subsidies in the Programme may also apply for the Ear-marked Student Activities Fund or the Service-learning Student Activities Fund. The calculations of subsidies are separated.

4. The total amount of subsidies must not exceed the total amount of deficit of the activity subsidized.
5. The SA may approve an extra amount of subsidy to CIA if the activity is proven to be beneficial to students, especially SSEN, at large.
6. The SA reserves the final rights on the decisions of subsidy allocation and guidelines amendment at any time as appropriate.
An additional 30% of subsidies OR a maximum of HK$1,500.00 per activity may be granted if such activity is organized by student organization(s) which have fulfilled the requirements of CODE Programme. Each eligible student organization could ONLY make one application.
	Requested Amount of Subsidies
	$

	Bank Account for Reimbursement
	Name of bank account holder:____________________
Account number:______________________________

	Total Amount of Income
	$

	Total Amount of Expenditure
	$

	Other Financial Subsidies/Funds Applied for the Same Activity
(Please tick the appropriate)
	Yes___(Please submit details)
 No___


Remarks: Application form with Section B completed must be submitted together with the financial budget to the Office of Student Affairs by email (sacla@hkbu.edu.hk ) or in person (WLB 401B, Shaw Campus, during office hours). In the financial budget, all income and expenditure items, including the sources of subsidies and sponsorships, must be clearly stated. The application deadlines should be carefully observed.
SECTION C: Declaration
	Declaration:
	As the Programme Leader, I declare that the information given in this application form is true to the best of my knowledge.  I will be in-charge of the whole programme and will be the contact person for all future matters relating to the programme. I understand that a full report has to be submitted with the reflection and evaluation of the activity and original receipts.
Name: (English)
(Chinese):
Student No.:
Contact No.:
E-mail address:

(Position in Student Organization,
if applicable)
(Name of Organization,  if applicable)
(Date of Application)



Recognition
The acknowledgement of“Sponsored by: Hong Kong Baptist University Student Activities Fund”In Chinese:“本活動由香港浸會大學學生活動基金贊助” must be put on all promotional and publication materials of the activities subsidized.
Please contact us at 3411-5894 or by email to sacla@hkbu.edu.hk  if you have any enquiries.
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