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BUhub User Guide for Employers 
For inquiries, please contact the HKBU Career Centre  
Email: bucareer@hkbu.edu.hk / Tel: (852) 3411-7440 

 

1. Visit the BUhub Employer Portal URL: https://buhub.hkbu.edu.hk/employer/ 
and click “Register” 
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2. Enter your company information and upload your Business Registration (BR) or equivalent 
certificate(s). 
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3. After submission, please wait for the HKBU Career Centre to review your application. This is 
usually completed within 3 working days. 

 

 

 

4. Once you receive the approval email, sign in using the email address and password you created 
during registration. 
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5. Enter the verification code sent to your email. 

 

 
 

6. After logging in, you will see your employer portal. 
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7. Click “Edit” to update your company profile, including your company logo/banner and the 
“About Us” section. You can also indicate whether you are interested in inclusive hiring, 
including candidates with disabilities and/or special educational needs. 
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8. To post a job, click "Create New Job." Enter the Job Title, Job Function, Job Description, and 
Requirements, and other relevant details, and indicate if the role is for inclusive hiring. Click 
"Submit" to send your posting for administrator review; reviews are usually completed within 
three working days. 
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9. Once approved, your job postings will be listed in the “Active” tab. 

 

 

 

10. Click a job title to view applicants and download their CVs. 

 


