Hong Kong Baptist University
Office of Student Affairs
Learning Commons (AAB)
Proposal Form: Venue Reservation by Student Organizations
(For reservations of large seminar rooms in the Learning Commons: AAB 402K, 402L and 402M only)
The rooms are for learning purpose only, administration meetings should be held in other venues. Please read and comply with the rules stated in https://sa.hkbu.edu.hk/cls/lc/room-booking/large-seminar-room.

	Name of Programme:
	

	Name of Organizer: 
	

	Co-organizer(s), if any:
	

	Format of Programme:
	 FORMCHECKBOX 
 Forum / Seminar


 FORMCHECKBOX 
 Training / Workshop
 FORMCHECKBOX 
 Others, please specify: _________________________________________________

	Nature of Programme:

(you may choose for more than 1 option as appropriate)
	 FORMCHECKBOX 
 Ability / Skill Enhancement
 FORMCHECKBOX 
 Academic Enrichment

 FORMCHECKBOX 
 Art and Cultural Awareness
 FORMCHECKBOX 
 Civic and Social Concerns
 FORMCHECKBOX 
 Cross-cultural Experience
 FORMCHECKBOX 
 Others, please specify: ____________________

	Objective of Programme:
	

	Date (dd/mm/yy):
	From
To


	Venue:
	

	Name of Speaker, if any:
	

	Invitation of Press/Media:
	


       FORMCHECKBOX 
 Yes

   FORMCHECKBOX 
 No

	Request for Campus Security Assistance:
	 FORMCHECKBOX 
 Yes

  FORMCHECKBOX 
 No

	Expected no. of Participants:
	

	Rundown:
(you may attach extra sheet(s) if space provided is not enough)
	Starting Time

Ending Time

Details



	Declaration:
	As a programme PIC, I declare that the information given is true to the best of my knowledge.    I will be in-charge of the whole programme and will be the contact person for all future matters relating to the programme.

	Person
in Charge:
	Name:

(Eng)
(Chi)
Student ID:
Position:
Contact:



Updated as of 2019/6/18

