
HONG KONG BAPTIST UNIVERSITY

OFFICE OF STUDENT AFFAIRS
Application for Service-Learning Student Activities Fund 
SECTION A (TO BE COMPLETED BY APPLICANT):
	
	Programme Brief

	1.1
	Type of the Programme (please circle):
	(Local Community Services/ Overseas Community Services/ Exhibitions and Seminars with Participants from the Community/ Trainings/ Workshops for the Community)
For others, please specify: ______________________________________________________

	1.2
	Name of the Programme:
	In English:

In Chinese:



	1.3
	Name of Organizer(s):
	In English:

In Chinese:



	1.4
	Objective of the Programme
	___________________________________________________________________________
___________________________________________________________________________

	1.5
	Expected Learning Outcomes 
	___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________

	1.6
	Date of the Programme:
	From:

To:


	1.7
	Number of Target Participants
	Number of target participants: ___________________________________________________

	1.8
	Expected Learning Outcome(s) for Student Participants

(Please choose at least 1)
	Learning outcomes

Examples of elements of skills/knowledge/experience 
to be acquired/attained

Citizenship

- to train students to be responsible citizens with an international outlook

- to provide students with experience in global engagement

- to develop students with a sense of ethics and civility

Knowledge

- to attain up-to-date/in-depth knowledge

- to achieve a broad range of cultural & general knowledge

Learning

- to develop students into independent & life-long learners

- to develop students with an open mind and an inquiring     spirit

Skills

- to train students on information literacy & IT skills

- to develop students’ numerical and problem-solving skills

Creativity

- to develop students’ critical thinking and creativity

Communication

- to enhance students’ language skills (English, Chinese and Putonghua)

- to develop students’ ability in articulating ideas clearly and coherently

Teamwork

· to train students to be able to serve, lead and/or work in a team



	1.9
	Co-operating/ Beneficiary Organization(s)

(if applicable)
	Name of organization(s): _______________________________________________________

Number of target beneficiaries: __________________________________________________

	1.10
	Declaration:
	As the Programme Leader, I declare that the information given in this application form is true to the best of my knowledge.  I will be in-charge of the whole programme and will be the contact person for all future matters relating to the programme. I understand that a full report has to be submitted with the reflection and evaluation of the activity and original receipts.

Name: (English)
(Chinese):
Student No.:
Contact No.:
E-mail address:

(Position in Student Organization)
(Name of Organization)
(Date of Application)



	2
	Budget 

	
	*Budget for Overseas Community Services
Brief

Official Use Only

Duration:

days
# of Participants:
Income
$ / Participants:
$
Other source(s) of subsidy:
Name of subsidy:
$
Expenditure
1. Inter-city / inter-region / inter-country transportation
$

2. Lodging
$

3. Promotion and expenditure on the service
$

4. Others ___________________
$
Balance:       
$
Total: $

Budget for Local Community Services/ Exhibitions and Seminars with Participants from the Community/ Training or Workshops for the Community / Others Activities
Brief
Official Use Only

Duration:   

days
Income
Other source(s) of subsidy:

Name of subsidy:
$
Expenditure
1. Promotion
$

2. Related Expenditure
$

3. Cost of employing trainers/        professionals
$

4. Others: _________________
$
Balance:    
$

Total: $



	3.
	Amount of Subsidy Requested : $ 

	4.
	Bank Account for Reimbursement: Name:________________________________

 (Student Organization Account Only)  A/C #: __________________________________


Please submit the completed form (Section A) together with the activity proposal and financial budget to sacla@hkbu.edu.hk 6 weeks before the commencement of the activity.  Section B should be submitted by the advisor separately.  For applications related to overseas community service, an itinerary in details must be submitted together with this application form.
The following acknowledgment (or the equivalent in Chinese) has to be included in all publicity materials: This activity is sponsored by Tsim Sha Tsui District Kai Fong Welfare Association Service-Learning Student Activities Fund (administered by Office of Student Affairs, HKBU).
HONG KONG BAPTIST UNIVERSITY

OFFICE OF STUDENT AFFAIRS
Application for Service-Learning Student Activities Fund
SECTION B . Recommendation Form 
(TO BE COMPLETED BY STAFF ADVISOR):
Staff Advisor – All activities MUST be recommended by the advisor from the respective student organization. (This part must be fully completed or else the application will be rejected)
Name of Advisor:
	(Prof./Dr./Mr./Ms.)
	
	Signature:
	

	Department/Office:
	
	Contact No.:
	


Comments of Advisor:
	

	

	

	

	


The Staff Advisor (will/will not) be accompanying the overseas community service (if applicable). 

I (recommend/do not recommend) this application to be granted.
Date: __________________________
The Staff Advisor is requested to complete this section and forward the completed form to sacla@hkbu.edu.hk  or hand in the hard copy to Campus Life and Amenities, Office of Student Affairs, 6 weeks before the commencement of the activities.
